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MMOJIOKCHHC
00 opraHu3anuM paGoThl 0 PAaCCMOTPEHHIO OOpaleHHIl IpaxkIaH U
IOPHIHYECKUX JTUL

OO01ue NoI0KEHUA

1. Tlonoxxenne 00 opraHuzanud pabOTHI IO PACCMOTPEHUIO OOpalleHUuH
rpaxiaaH u opuaudeckux Jui (gaiee — IlonoxxeHue) pa3paboTaHO B LENSAX
MOBBIIICHUS KaYeCTBa UCIIOJTHEHHUS U JOCTYITHOCTH pe3yJbTaTOB PACCMOTPEHUS
ofpallleHnil TpaxaaH U IOPUAMYECKUX JIWI], CO3AaHUs KOMGOPTHBIX YCIOBUMU
JUIsl Y4aCTHUKOB OTHOILIEHUH, BO3HUKAIOMINX INPU PACCMOTPEHUH OOpalleHUH
rpaXJaH U IOpUAWYECKUX  JIMI, W OIpe’eNsseT CpOKH U
TIOCJIeI0OBATEIbHOCTD JeHCTBUN MYyHHITUIIAIBHOIO aBTOHOMHOIO  yUPEXACHHUS
JOTIOTHUTENBHOTO 00pa3oBaHuss KOBIOPCKOrO MYHULMIIAIBHOTO OKpyra
«JleTcko-IOHOIIECKass CIOPTHUBHAs INKoJa» (mamee — VYupexIeHue) IO
PacCMOTpPEHUIO O0pallleHUH IpaKaaH U IOPUINIECKUX JTHUIL.

2. PaccMmotpenue oOpallleHud TpaKaaH U IOPUIUYECKUX JIUL OCYILECTBIISIETCS
VY4pexieHreM B COOTBETCTBHH C:

« Koncturynueit Poccuiickoit @enepanuu;

o ®DepnepanpHbIM 3aKOHOM OT 29.12.2012 Neo 273-®3 «O6 obpazoBanuu B
Poccutickoit @enepanumy;

o ®enepanpHbiM 3akoHOM OT 02.05.2006 Ne 59-®3 «O mnopsinke
paccMmoTpeHus obpamieHuit rpaxxaad Poccutickoit @enepanumny;

o ®enepanbHeIM 3aKOHOM OT 27.07.2006 Ne 149-@3 «O6 undopmaumy,

o WH(GOPMAITMOHHEBIX TEXHOJOTHUSIX U O 3aIllUTe HHGOPMAIIHH;

« @enepanpHbIM 3ak0HOM OT 27.07.2006 Ne 152-®3 «O mepcoHalbHBIX
JAHHBIX»;

« HacrosmuMm [lonoxenuem.

3. B nemsx mnomydeHHMs MOOKyMEHTOB, WHGOpPMalWH, HEOOXOIMMBIX IS
paccMOTpeHHsl OOpallleHui IpaXKIaH M IOPUIUYECKHIX JIUI, TEXHOIOTHYECKOIO
obecrniedyeHus IIPOBEPKU CBEICHUHN VapexzaeHue OCYIIECTBIISIET
B3aumogercteue ¢ MKY «VYmpasnenume o6pa3oBanus Kospopckoro
MYHHIMIIATBHOIO OKpyra», IPYTMMH OpraHM3alUsIMU, OpraHaMUd MECTHOIO
camoymnpasieHus KoBropckoro MyHUIIMIIANBHOTO OKpyTa.

4. Pe3ynbraToM paccMOTpeHHUs OOpallleHWH TpaXJaH U FOPUIUYECKUX JIUI]
SABJISIFOTCS HaIllpaBJIEHUE INMHMCBMEHHBIX U IIPEeOOoCTaBJIeHHE YCTHBIX OTBETOB B
YCTaHOBJIEHHBIX 3aKOHOAATeIbcTBOM Poccutickoit deneparuu ciydasx.



5. PaccMoTpeHuro moanexaTr oOpalleHHs Bcex Tpaxaad Poccuifckoit
Qenepallui U IOPUAXIECKUX JIMIL, a TaKKe€ WHOCTPAaHHBIX I'PaKIaH U JIMI Oe3
IPaXTaHCTBa, 32 HCKIIOYEHHEM CIIy4aeB, YCTAHOBIEHHBIX MEXIYHApPOIHBIM'
noroBopoM Poccuiickoit @enepai Ui QenepabHbIM 3aKOHOM.

6. CeemeHus O MeCTe HaxOXIeHUS YUpexIeHus, rpaduke ero paGoTEL
TeneoHax U ampecax 3JIEKTPOHHOM MOYTHI JOJDKHOCTHBIX JIHI[ YUpEeXIeHHMH,
pa3MeInaroTcsa Ha OQUIMAIbHOM caiiTe YUpexaeHns, 0pULIHaTbHEIX CTPAaHMIAX
VupexIeHus B COUMAIBHBIX CETAX, HAa MHPOPMAIIMOHHOM CTeHIEe YUpeKIeHus.
JIOONHUTENBHO pasMelnaeTcs HHOQOpMaLUs O CIoco0ax HalpaBIeHHUS
oOpalleHus: '

o JIMYHBIA IIPUEM;

o Ilouta Poccum;

e DJJIEKTPOHHAs I10YTa;

« (axc;

o Tenedos;

« OI'MC "EnuHEBI#A IOpTaj rocy 1apCTBEHHBIX yCIyT (GyHKIHH)".

Opranuzanus JeJIONpoH3BOACTBA

7. OpraHuzanys paboThl ¢ NHCBMaMU H YCTHBIMH OOpAIleHUSAMH IpakaaH
IOIKHA ofecreynBaTh HEOOXOOVMBIE YCIOBHS OISl  OCYINECTBIIECHHSA
IPEeNOCTABICHHOIO ¥ TapaHTUPOBaHHOIO rpakaaHaM Koncruryuuen PO mpasa
obpalarbCs ¢ MPEenIOKEeHUSIMH, 3asBICHUIMH M Xajo0aMy B IMCEMEHHOU H
YCTHOH (opMe.

8. OTBETCTBEHHOCTh 3@ OPraHU3ALMI0O U COCTOSIHHE IeONPOH3BOACTBA IIO
IUCbMaM M YCTHBIM OOpAIeHUSM TpaXIaH BO3JaracTcs Ha PYKOBOIUTEN
YupexaeHus. '

9. ,HCJ'IOHpOI/IBBO,HCTBO 110 06paH_IeHI/I5IM rpaXxaad BEOETCSA OTACIIBHO OT APYIHUX
BHIOOB OCJIOIIPOU3BOACTBA U OCYILECTBIIACTCA CEKPETAPEM Y‘-Ipe)KI[eHI/Iﬂ.

10. IlpunsaTHEe pelIeHHs II0 PACCMOTPEHHMIO IIMCEM M YCTHBIX OOpaleHui
rpaX[1aH OCYLIECTBISETCS PYKOBOIUTEIIEM Y UPEXKICHUSI.

11. HemocpencTBeHHOE MHCIIOIHEHHE IIOPYYEHHUM II0 IUCBMaM M YCTHBIM
oOpallleHusIM TpaX[OaH OCYINECTBISIETCS OTBETCTBEHHBIMH pabOTHHUKAMHU
YupexneHus.

Ilppem ®  perucrpalusi NHCbMEHHBIX  OOpamIeHH# rpaskagaH H
IOpPHAHYECKHUX JIHI

12. Bece moctynaromuye B YUpexaeHHe OOpallleHHs IPaKIaH M IOPUIAIECKUX
JIMI TPUHUMAIOTCSI U PETUCTPUPYIOTCA B JE€Hb UX IIOCTYIUICHUS CEKpeTapeM
VupexxIeHus B COOTBETCTBUY C JODKHOCTHBIMU O0S3aHHOCTSIMH.



13. Komuu DOKyMEHTOB, IMOCTyTMAoOIHe C oOpalieHueM (Hampumep, KOIHH
aTTeCTaTOB, MUIUIOMOB, TPYIOBBIX KHIDKEK U Jp.), NPUKPEIUISIOTCS K TEKCTY
obpamenus. IlomydeHHble TONTMHHUKM JOKYMEHTOB, II€HHble OyMaru
BO3BpalllAIOTCA TpaxkaaHaMm. [IpW CHATMM KONMHMM CEKpeTapb CTAaBUT Ha HEU
3aBEPUTENIbHYIO HAIIHCh. :

14. Obpaienus rpaxxaH, KON OTBETOB HAa HUX M JOKYMEHTHI, CB3aHHBIE C
UX paspelleHueM, (OpPMHUPYIOTCA B JA€la B COOTBETCTBHUH C YTBEPXKACHHOH
HOMEHKJIaTypOH.

15. TIOCTYIHBILIE IHCHMA TPaXIaH PETUCTPUPYIOTCS CeKPeTapeM YUpesKIeHHs
B XXypHaje ydera (mpuioxenwue 1).

PeructpalluoHHBIM (BXOAAIIMI) HOMEp IIUChMa COCTOUT M3 IOPSAIKOBOIO
HOMepa HHJeKca Jeja II0 HOMEHKJIAType IIOCTYIHBIIero oOpalleHus B
IpeJeax KaJleHJapHoro roaa.

Ecnu 3asButenb Impucjall HECKOJIBKO ITHUCEM, HO IIO pa3HbIM BOIIpOCaM, TO Ha
KaXX0€ MMUCbMO IIPOCTaBIACTCA CBOM peFHCTpaHI/IOHHHﬁ HOMED.

Ecnu nmuceMo mepecnaHo, TO B XypHaie (B rpade «IpuMedaHuey») yKa3blBaeT,
OTKyZa OHO IOCTYIMIO (OT aAMUHUCTPALUH, TOPOACKOHN IPOKypaTyphl, OTeNa
o0pa3oBaHUs U T.1I.)

IloBTOpHBIE THCHMa CTaBITCS Ha KOHTPOJb. [Ipu paboTe ¢ HUMH MTOAOUPAIOTCS
UMEIOIIMECS NOKYMEHTHl 0 oOpallleHHsIM NaHHOro 3asBuTeli. B xypHaie
ydeTa IIPUCBanBaeTCs OYePeTHON PErHCTPAIIHOHHEIN HOMED.

16. ITocne perucTpanuu oOpalieHus HAaIPaBJISIOTCS
PYKOBOIUTEIIO YUPEXACHUS I OQOpPMIICHMS pEe3OJIIOIUN C yKa3zaHHeM
HCIIOJIHUTENS, IIOPSAKA U CPOKOB UCIIOJTHEHHUS.

TpeOoBaHus K oOpanieHUI0

17. IlncemeHHOE OOpalleHre rpakIaHUHA TODKHO COAEp)KaTh HaUMEHOBAaHUE
Yupexnenus, m1u60 GaMUInio, UMs, OTUECTBO JOJDKHOCTHOIO JIMIA JIHOO ero
IOJDKHOCTB, CBOU (haMUJINIO, UMsI, OTYECTBO (TIPH HAJIMYHWH), IOYTOBBIN ajpec,
II0 KOTOPOMY HY)XHO HaIIpaBUTh OTBET, YBEIOMIIEHHE O Iepeaapecanuu
oOpallleHHs, JaTy ¥ JHYHYIO IOIIMHKCh, & TaKKe CyTh obparienus. B ciyuae
HEOOXOAUMOCTH (YTOOBI TOATBEPIWTH CBOU IHOBOIBI) T'PAXKIAHHH MOXKET
IIPUTIOKUTE K IIMCBMEHHOMY OOpallleHHIO JTOKYMEHTHI M MaTepHajbl JIHOO UX
KOITHH.

18. B oOpamenun, cocraBlieHHOM B (OpMe DJIEKTPOHHOIO IOKYMEHTA,
FPOXIAHUH JOJDKeH YyKa3aTh: CBOM (aMUIMIO, HMs, OTYECTBO; alpec
QJIEKTPOHHOM IIOYTHI, €CJIM OTBET [OJDKEH OBITh HalpaBlIeH B ¢opMe
3JICKTPOHHOI'O IOKYMEHTA, W IIOYTOBBIA aapec, €CIM OTBET [OJDKEH OBITh



HaIpaBJIeH B NHUCBMEHHOH dopme, b0 axpec (YHUKAIbHBIN HIECHTHPUKATOD)
auyHOro kabuHera Ha EOWHOM mnopTaie, MO KOTOPHIM [JOJDKHEI OBITH
HampaBJIeHbl OTBET, YBEIOMJIEHHE O Iiepeaipecanuu obOpamenus. K
oOpallleHHIO0 TpakJaHUH BIpaBe IPUIOKHUTh HEOOXOOUMEBIE ITOKYMEHTHI MU
MaTepualibl B O3JEKTPOHHOW (opme. TakkKe OH MOXKET HMX HAIpPaBHTh ITH
JOKYMEHTBI WJIH MX KOIIMH B MIUCbMEHHOU (hopMe II0 ITouTe.

19. B KomneKTMBHOM OOpallleHUuM YKa3bIBAIOTCS: (GaMHIUS, HUMS, OTYECTBO
OMHOTO TpaXAaHWHA, OOpaTUBIIErocs OT JHMIa KOJUIEKTHBA U (DaMUIIUH,
VHWIMAIB] ¥ [TOAKMCH IPYTHX WIEHOB KOJUIEKTHBA, C YKa3aHHEM KOHKPETHOTO
anapeca (TIOYTOBOTO, 3JEKTPOHHOTO JHMOO ajgpec JHYHOTO Ka6HHeTa) 13(0)
KOTOPOMY CJI€TyeT HallpaBUTh OTBET.

20. OtBeT Ha oOpalleHIe rpaXk1aH He TaeTcs B CIEAYIOUINX CUTYallusIX:

e eclHu B OOpallleHWU He yKa3zaHa (aMUIMs rpaKIaHuHA, HAIPaBUBIIETO
oOparieHre, WM IIOYTOBBIM anpec, IO KOTOPOMY MOJDKEH OBITh
HaIlpaBJIeH OTBET;

e ECJIM TEeKCT IMCHPMEHHOIO OOpallleHHs] He IOANaeTCs IMPOYTEHUIO, 00
3TOM B TeUYeHHWE CeMM JHell cOo MOHS perucTpanuu OoOpaleHus
coo0IaeTcss TpaKIaHWHY, HaIpaBUBIIEMYy OOpalleHHe, €eClIH ero
(baMuITAS ¥ TOYTOBEIM afpec MOANAI0TCs IPOYTEHHIO; :

e €CIIM TEKCT IMHUCHMEHHOTO OoOpallleHusl He IO3BOJISEeT ONpPeHeUTh CYTh
TIPeIOKEHUS, 3asBICHUS UM KaloObl, 06 3TOM B TEUEHHE CEMHU THEH
CO MOHS perucTpauudd oOpaiieHds cooOlaercs TIpaxIaHUHY,
HarpaBuBIIeMYy OOpalleHue;

e €CIM B OOpallleHuU COJep)KaTcs HELEH3ypHbIe JTU00 OCKOpOUTENbHEIE
BBIpQKEHUS, YTPO3bl JKU3HU, 3JOPOBBIO0 U UMYILIECTBY AODKHOCTHOTO
JMI@, a TakKe UWIeHaM ero CeMbM, B JTOM Cllydae TpaXTaHUHY
COO00IIaeTcst 0 HEAOITyCTUMOCTH 3II0YIIOTpeOIeHUS IIPaBOM;

e ecaM B OOpalleHUH COAepXkarcsi CBEAEHUS O IIOATOTaBIMBAEMOM,
COBepIIIaeMOM UJIM COBEPIIEHHOM IIPOTHBOIPAaBHOM JESHHH, a TAKKe O
JHIE, €ro IIOATOTABIMBAIOIIEM, COBEPIIAIOIIEM MIM COBEPIIUBIIEM,
oOpallieHre TOMJIEKUAT HAIpPAaBICHHUIO B TIOCYJapCTBEHHBIN opraH B
COOTBETCTBHUU C €r0 KOMIIETEHIIUEH;

« ecau B oOpaleHuu obxanyercs cyfeOHOe pellleHHe, OHO B TE€4YEeHHE
ceMHd JHEH CO [JHA pEerucTpaliy BO3BpAIaeTCs TIpaXAaHUHY,
HalpaBUBIeMy OOpallleHHe, ¢ pa3bsiCHEHHEM IOpsIKa 00KaJOBaHHUS
IaHHOTO CyIe0HOTO pellIeHNs; k!

e €ClIi IIMCBMEHHOe olpallleHue COmepKUT HHPOopMaluio o dakrax
BO3MOXHBEIX HapyllIeHHH 3aKoHoAaTenbcTBa Poccuiickoi @enepanuu B
chepe MHUTpalldyl, OHO HaNpaBIAETCs B T€YEHHE IIATH JHEH CO OHA
pEerucTpali B TEPPUTOPHAIBHBIM OpraH (enepaabHOrO OpraHa
JCIIONHUTENLHON BIAacTH B cdepe BHYTPEHHUX [el, U BBICIIEMY
IOJDKHOCTHOMY JHIy cyObekTa Poccuiickorn @enepanuu, IIpH



3TOM IrpaXaHWH,  HaIpaBHUBIIMKA OoOpalleHUe, yBEOOMIIIETCS O
nepeagpecaluy ero oopaiieHus;

e €CIIM NIMCBMEHHOE OOpallleHHe COAECPKUT BOIPOCHL, pELIeHHE KOTOPBIX
HE BXOOUT B KOMIIETEHLHUIO YYpPEXKIEHHUS, OHO HaIpaBJsSeTCs B
TE€YEHHE CEMH JHEHN CO [IHs PErMCTpPallMd B COOTBETCTBYIOLIMWA OpraH
WA COOTBEICTBYIOIIEMY IOJDKHOCTHOMY JIMIY, B KOMITETEHIIHIO
KOTOPBEIX BXOJMT DELIEHHE IIOCTABJIEHHBIX B OOpAIeHHH BOIIPOCOB,
IIp¥ 9TOM TIpaXOaHWUH, HANPaBUBIIWA OOpallEHUE, YBEIOMIISETCS O
nepeanpecanuy oOpalieHus;

¢ €CJIM B IMCHbMEHHOM OOpallleHUuH I'pakIaHNHA COAEPXKUTCS BOIPOC, Ha
KOTOpPEI €My HEOJHOKPAaTHO JaBajlUCh IHCbMEHHBIE OTBETHI II0
CYILIECTBY U IIPU 3TOM B OOpaIlleHWHd He NMPHBOIATCS HOBBIE JOBOJBI
WA  OOCTOSTENBbCTBA, TIPAXAAHWHY COOOINAETCS  pElIeHHE O
0€30CHOBATENIFHOCTH OYEpPENHOTO OOpallleHHss M IpeKpalleHHH
IIEPENHCKYU 10 JTaHHOMY BOIIPOCY;

« €ClIM OOpallleHHe COIEpPXKUT BOIPOC, OTBET Ha KOTOPBIH pa3MelleH Ha
opHUIHATIEHOM caiite VupexneHus B UHPOPMaIHOHHO-
TEJIEKOMMYHHUKAIIMOHHON CeTH "NuTepHer", IpaXIaHUHY,
HalpaBUBIIEMy oOOpallleHue, B TeueHHe CeMH JHeH co JHS
peructpanuyd  oOpamieHus  coOoOIaeTcs  AIEKTPOHHBIA  ajpec
o(UIMAIBHOIO caliTa B HWH()OPMAIMOHHO-TEIEKOMMYHHUKAIHOHHOM
cetu "HHTepHeT", Ha KOTOpOM pa3MeIleH OTBET Ha BOIPOC,
IIOCTaBJIECHHBII B OOpallleHuH, MpPU ITOM OOpallleHHe, CoIeprKaliee
ob>xanoBaHue Cy1eOHOTO pellieH s, He BO3BPAlaeTCs;

e €CJIM OTBET IIO CYIIECTBY IIOCTaBIEHHOr0 B OOpallleHWH BOIIpoca He

© MOXeT OBITh JaH 0e3 pasriamleHus CBEeNEHHM, COCTABIISIONINX
TOCY[AapCTBEHHYIO UM HHYIO OXpaHsSeMylo ¢enepalbHBIM 3aKOHOM
TalHy, TpaXIaHWHY, HalpaBUBIIEMY oOOpallleHHe, COoOOIaeTcs o
HEBO3MOXXHOCTH JaThb OTBET IO CYIIECTBY IIOCTABJIICHHOTO B HeEM
BOIIPOCA B CBSI3M C HEIOMYCTHMOCTBIO pa3IVallleHHs YKa3aHHEIX

~ CBEICHUN.

21. ITuceMenHBIe OOpallleHUs TpaKIaH W MaTepUabl K HAM, KOIIMHU OTBETOB,
OOKYMEHTBI II0 JIMYHOMY IIpHeMy TIpaxaaH QOpMHPYIOTCS B Jela B
COOTBETCTBUM C HOMEHKJIATYpOH Jell.

Ilopsinok paccMOTpeHHs] MUCBMEHHBIX (3JIEKTPOHHBIX) 00 paleHHii

22. ITuceMeHHOe OOpallleHue OIEXHUT 00SI3aTeIbHOM PErHCTPAIIUN B TEUEHHE
TpeX IHEH ¢ MOMEHTa IOCTYIUICHHUS B Y UpEXKICHHE.

-23. Tlocne wu3ydeHus oOpalieHMs, NPOBEPKHM JWYHBIX NAHHBEIX 3aSBUTEN,
OOpallleHHe PErucTPUpYeTCs CeKpeTapeM Yupex[IeHHs, OTBETCTBEHHBIM 3a

paboTy ¢ obpalieHusIMHU B XKypHajle 00palleHui IPaXIad U IOPUITIECKHX JIHI]
(mpunoxenue 1).



24. TlpuHATHE pEINeHHs IO PACCMOTPEHHIO IHCBMEHHBIX (2JI€KTPOHHBIX)
oOpallleHuii  OCYINECTBIIAETCS  PYKOBOAMTENEM  YUPEXKIECHHS, KOTODPBIH
HA3HAYaeT MCIIOHUTEINS U ONpeAeNsieT CPOKH pacCMOTPEHMsI 0OpaleHus..

25. Cpok paccMoTpeHHs obpamenus coctasiseT 30 qHed co IHS PEruCTpaliu
KpPOME CIly4aeB, IPeTyCMOTPEHHBIX 3aKOHOAATENBCTBOM. B HCKIIOYMTENBHEIX
cIy4asx OH MOeT OBITh IPOMIEH, HO He Oonee ueM Ha 30 nuei. O npomieHun
CpOKa pacCMOTpPEHHUS 3asBUTEINb YBEIOMIISETCS OQUIIUATBHO.

26. PaccMmoTpeHne oOpallleHHM, COAEpXXalluX BOIPOCH! M IPEMIOKEHHS 10
[PENOTBPAIIIEHHIO BO3MOXXHBIX aBapMi M HHBIX YPE3BBIYaNHBIX CHUTYallWH,
IIPOM3BOIUTCS 6€30TIaraTeNbHo.

27. VcnionHuTenb, Ha3HaYEHHBIM PYKOBOJUTEIEM, FOTOBUT IIPOEKT OTBETA Ha
ofOpallieHre U NPEJCTaBIseT €ro B yCTAHOBIEHHBIE CPOKH PYKOBOIHUTENIO Ha
yTBEpXKICHHE.

28. CogmepxaHWe TIpoeKTa OTBETa HE  JODKHO  IIPOTUBOPEYHUTH
3aKOHONATeNbCTBY Poccuiickoit ®enepanuu, MypMmaHCKOH o00JacTH, akKTaMm
OpraHoB MECTHOTO caMoympaBieHus KoBIOPCKOr0 MyHUIMIATLHOTO OKPYTa U
IPUHSATHIM B O0INECTBE STHIECKUM HOpMaM.

29. Ecmum gng  paccMOTpeHHs — oOpamieHus TpeOyeTcs — IIOIydYeHHe
JONOTHATENBHBIX ~ MATEPUAJIOB, HCIIONHHUTENb TOTOBUT M  HalpaBIseT
HeoOXOIUMBbIe TUChMa-3aIIPOCH.

30. 3ampoc cocTaBIfeTCs B TpeX OJK3EMIUIIpax: ONUH HalpaBisieTCs o
Ha3HAYEHHIO, IPYrod — 3asgBUTEIIIO oOpareHusi, TpeTU ocTaercs B
VypexieHrur ¢ OTMETKOM O HalpaBIICHUH.

31. IIpu mosy4eHuH POEKTa OTBETa Ha OOpalleHre, PyKOBOIUTENb IPOBEPSIET
ero Ha TIIpeaMeT INPaBUIBHOCTH O(OPMIEHHS, IIOJHOTEI HMH(OPMAIWH,
COOTBETCTBHS BBIBOOB JEHCTBYOIIEMY 3aKOHOAATeNnbCTBY. IIpu cormacuu ¢
TIpe/ICTABJIEHHEIM IIPOEKTOM OTBETa, PYKOBOIMTENb IepefaeT ero mis
HalpaBlieHHs 3asBHTeN0. Eclu He corjaceH, BO3BpallaeT HCIIONHUTEIIO Ha
n0paboTKy ¢ yKa3aHUEM CPOKOB yCTPaHEHHUs HEJOCTaTKOB.

32. Ecau OTBET IO CYIUECTBY ITOCTaBIECHHOTO B OOpallleHMH BOIPOCA B CHILY
KaKuxX- Jub0 TPHWYMH JaTh HeNb3s, JHIly, HaIpaBUBIIEMy oOOpalleHue,
CO00IIaeTcss O HEBO3MOXKHOCTH JaTh OTBET.

33. O6palneHue JOIKHO GBITE PACCMOTPEHO C yUETOM BCEX HIOAHCOB, & (haKTEHI
¥ OBOJBIL, U3JIOXEHHBIE B HEM, JOJDKHBI OBITh IIPOBEPEHBI C TOYKU 3PEHHUS.
[IOJTHOTHI, JIOTMYHOCTH, 3aKOHHOCTH, OOOCHOBaHHOCTA ¥ JTOCTOBEPHOCTH.
OTBeTH Ha 0OpaIleHuUs] JOIDKHBI OBITh apryMEHTUPOBAaHHBIMHU, C Pa3bsICHEHUEM
BCEX 3aTPOHYTHIX B HEM BOIIPOCOB. %



34. Ilpu odopMieHUN OTBeTa Ha oOpaleHre He0OXOAUMO PYKOBOICTBOBATHCS
MpaBIJIaMH JEJIOMPOU3BOICTBA U OPOPMIIEHHUS UCXOAAIIUX TOKYMEHTOB. OTBET
IOJDKEH COAEPXKaTh JaTy, PEerMCTPallMOHHBIM HOMEp MOKYMEHTa, (paMUIIMIO,
UMsT M OTYECTBO 3asBUTENS, €ro IOYTOBBIA ajapec, TEKCT (OTBEThl Ha
IIOCTaBJICHHBIE BOIPOCHI), HAMMEHOBaHWE IOJDKHOCTH JIHIla, ITOAINKCABIIETO
IOKYMEHT, ero (haMUIIHIO, UMS, OTIECTBO U HOMep Tese(oHa UCIIOTHUTEIIS.

Opranu3zanusi JHYHOTO MPpHEMa rpakaaH. Hopsmox paccMOTpeHHs YCTHBIX
o0paueHuii.

35. JlmuHBIi mpueM TIpaxAaH OCYIIECTBISIETCS B ILENAX OINEPaTUBHOIO
PacCMOTpEHUsT YCTHBIX OOpalieHud rpaxaad U MpeACTaBUTENIed IOPUIUIECKUX
JIUI], OTHOCSIIUXCS K KOMIIETCHLIMM YUpEeXKIEHHUS, COKpallCHHSA KOIUYecTBa
MUCBMEHHBIX  OOpallleHui, OpraHu3aliyd [OpeaylpequTeNbHOl  paboThl,
YCTAHOBIICHUS U YCTPAHEHHS NPUYUH HEBBINOJHEHHUS AODKHOCTHBIMU JIMIIAMH
BO3JIOXKEHHBIX Ha HUX 00s13aHHOCTEH.

36. IlpueM rpaxxmaH OCYIIECTBISIETCS pyKoBoauTeneM YupexzaeHus. Ilpu
HEOOXOIMMOCTH DPYKOBOIUTENb MOXET Jii PpEelIeHHs BOIPOCa IIPUIIACHUTH
CBOMX 3aMeCTHTeNeH, 3aBefylOIMX CTPYKTYPHBIMH IIOJApa3JeleHUIMH,
‘TIpenofiaBaTenedl Wik IpyTrux pabOTHUKOB Y UpeKICHUS.

37. Uadopmanusi 0 MecTe mpueMa, a Takke 00 yCTaHOBIEHHBIX Ul IIpueMa
THSX U 4acax TOBOIUTCS IO CBEICHHUS IpaxkIaH yepe3 HHPOPMaIMOHHBIN CTeH]
U 0HULUANBHBIN CAalT YIPEKICHHUS.

38. Ilpy nuyHOM mnpHeMe TpaXIaHUH [OJDKEH IIPeabsiBUTh JOKYMEHT,
YIAOCTOBEPSIOLINM €ro JINYHOCTD.

39. ConeprxkaHyie yCTHOTO OOpallleHHs 3aHOCUTCSI B KQpTOUKY JIMYHOTO IIpHeMa
(mpunoxenue 2). B cmydae, eciu U3NI0XEHHBIE B yCTHOM OOpaIlieHuu (QaxThl U
OOCTOATENBCTBA SIBISIFOTCSI OYEBHUAHBIMH KU HE TpPeOyIOT IOIOJHHUTEIBHOH
IIPOBEPKH, OTBET HA OOpallleHUe C COTJIacHsl 3asiBUTENSI MOXKET OBITh JaH yCTHO
B XOJ€ IlpyeMa, O 4eM JeNlaeTcsl 3alUCh B KapTO4YKe JUYHOro Npuema. B
OCTaJIbHBIX CIIy4asiX JAeTCsl IMCbMEHHBINA OTBET IO CYIIECTBY IIOCTABIICHHBIX B
oOpallleHUH BOIIPOCOB.

40. YcrHBIe 00OpallieHHsT MOTYT ITOCTYIIAaTh IIPH MIPOBEICHUH IIPHEMa, BO BpeMsI
TeNe(OHHBIX NIEPErOBOPOB U PACCMATPHUBAIOTCS B CIIydasx, KOTa M3JI0’KEHHbIE
B HUX (DAKTBl M OOCTOSTENHCTBA OYEBHUIHBI M HE TPEOYIOT MOMOJHHUTEIBHON
IIPOBEPKH, JTUYHOCTH OOpaIIarOIIUXCsl U3BECTHBI U yCTaHOBJIEHE. Ha ycTHEIe
oOpallleHus, KaK MPaBUIIO, Jae€TCs OTBET B YCTHOU (OpMe.

41. Madopmanus 06 yCTHBEIX OOpaIeHUsIX MOXET ObITh BKJIIOUEHA B JKypHAI
oGpaleHui.

OGoOmenne 1 aHAJIN3 NHCbMEHHBIX H YCTHBIX 00palleHdil rpaxian



42. PyKOBOIUTENb YUPEXKIECHUS UM II0 €r0 IOPYISHHIO OPYTHE JOJDKHOCTHEIE
JMIa JOJDKHEI CHCTEMATHYECKH aHAM3MPOBAaTh U 0000INaTh MpeaoXeHus,
3asBJICHUs, )KaJo0bl IPaXOaH M IOPHUAMYECKHX JIMII M COMEP)KAIlMeCs B HHUX
IIPaKTUYECKHE 3aMEYaHuUs C IEJIbI0 CBOEBPEMEHHOIO BBIABICHUS U yCTpaHEHUS
IPUYKH, [TOPOXKIAIOLINX HapylIEeHHEe IIpaB 3asBUTENEH, 3allUThl HHTEPECOB
IpaXIaH U IOPUAUYECKUX JIUI B COOTBETCTBUU C 3aKOHOMATEIECTBOM, a TAKXKe
COBEpPILIEHCTBOBAHUE OPTraHU3allMOHHOM K YIIPaBIEeHYECKOH NeITEIFHOCTH.

43. O6061menre obpallleHu MOKHO OCYIIECTBIISIT 110 CIIEIYIOIIEH IIPUMEPHON.
KnacCU(UKalMU: IO ajapecy oOpalleHH# (B TOM YHCIE IOCTYNAIOUIMX H3
BBILIECTOSIIAX OPraHU3alUi U [p.): IO TUIIAM U BHAAM YUPEXKIEHHMH; CKOIBKO
IIOJ[yYeHO M pPacCMOTPEHO KOJUIEKTUBHBIX, WHIWBHUAYAIbHBIX, aHOHMMHBIX
oOpallleHHH; 10 HampaBleHWsM paboTel (IO KJIacCUGHUKATOPY TeEM).
IIpoBOOUTCS KOJIMYECTBEHHBIM M KAaueCTBEHHBINM aHalU3 BCEX IIOCTYIIMBIIUX
oOpallleHHii ¢ XapaKTepUCTHUKONH (aKTOB, H3IOKEHHBIX 3asgBUTEISIMU U
yKa3aHHeM pe3yJbTaTOB: B YacCTHOCTH, Kakue (akTel OATBEPIUINCE
IIOJHOCTBIO MM YacTW4yHO. Ilo pesynpTaraM aHanmm3a MPeNCTaBISAETCS
HHpOpMaLUsid C KOHKPETHBIMH PEKOMEHJAlUSIMU II0 COBEPIIEHCTBOBAHUIO
paboThl B NaHHOM BoIpoce. Matepuansl 0hOpMISIFOTCS B BHAE 000OIEHHBIX
CBeJleHUH, TabIUI ¥ aHATUTUYECKHUX CIIPaBOK.

44. Aranutydeckas HHQOPMAIHA 10 UTOraM paboThl ¢ OOpalleHUAMY IPaXKIaH
TIOITOTABTMBAETCS 32 KaJIEHOAPHBIN T'OJ] HIIA yIE€OHBIH.

d)opanOBaHne H XpaH€HHE €J N0 NMHCbMaM H YCTHBIM OﬁpaIIIEHHﬂM
rpaxaaH

45. Bce mMOCTyNUBILME MHChMa M YCTHbIE OOpallleHHs IpaXdaH IIOCIe Nadyu
OTBeTa JOJLKHBI OBITh BO3BPAIIEHB! CEKPETAPIO CO BCEMH OTHOCSIIMMHUCS K HUM
MarepualaMd OIS LEHTPalIW30BaHHOTO Yydera ©  (GOPMUpPOBaHHS el
dopMupoBaHWe M XpaHEHHE Hel M0 OOpaIleHUSAM IPaXIaH M IOPUIHYECKUX
JIMIL Y UCTIOTHUTEIS 3aIpeIiaeTcs.

46. TIuceMeHHbBIe OOpaIlleHus], KOIIMM OTBETOB Ha HUX U JIOKYMEHTHI, CBI3aHHEIE
C WX pa3pelleHHeM, a TakXe JOKYMEHTHl IO JHYHOMY TNpPHEMY TIpakaaH
bopMHpYIOTCS B Jefia B COOTBETCTBUU C YTBEP)KIEHHON HOMEHKIATYPOH Mell.

47. B mpouecce (GOpMHpPOBaHUS el IPOBEPSETCS TaKKe MPaBHIBHOCTE
opopmileHHsT ~ JOKYMEHTOB  (IIOANWCH, [JaThl, HMHAEKCHI, aIpecatsl).
HenoodopMieHHble  HMIM  HEKOPPEKTHO  OQOpPMIIEHHBIE  JOKYMEHTHI
BO3BPAILAIOTCS UCIIOTHUTENSIM Ha 10paboTKy.

49. ITuceMa U MaTepualbl IO YCTHOMY PacCMOTPEHHUIO oOpallleHuil rpakmaaH
XPaHSATCS IIATH JIET, II0CJIe Yero YHUYTOXKAIOTCS.

49. Tlo wucTedyeHUHU YCTaHOBJICHHOI'O CpOKa XpaHCHHUA JOKYMCHTOB IIO
IPpemIOXKEeHUsAM, 3asBJIICHHSIM H amobaM COCTaBIeTCs akT o0 HX




YHUYTOXKEHHUH, KOTOPHIA IMOAMUCHIBAETCS UYiIeHAMHU SKCIEPTHOM KOMHCCHU U
yTBEPKIAETCSA PYKOBOAUTEIEM Y UpEXKISHUS.

OTBeTCTBEHHOCTh 32 HapylleHHe 3aKOHOJaTelbcTBa 00 o00paleHHsixX
rpaxaaH

50. OTBETCTBEHHOCTh 3a OpPraHU3alMI0 PACCMOTPEHHUS OOpallleHUN IpaKaaH
BO3JIaraeTcsi Ha PyKOBOAUTEIS Y UPEKACHHUS.

51. IlepcoHanpHasi OTBETCTBEHHOCTh 34 CBOEBPEMEHHOE U KaueCTBEHHOE
paccMoTpeHHe OOpallleHui TpaXkaaH, MOATOTOBKY OTBETa B YCTaHOBIIEHHBIM
CPOK ¥ JOCTOBEPHOCTh H3JIOKEHHBIX B HEM [aHHBIX, BO3jaraercs Ha
_HETIOCPEICTBEHHOI'O0  HCIIOIHUTES. OtcyTcTBHE ~ HENOCPEICTBEHHOI'O
ucronHuTens (0one3Hb, OTIYCK, KOMAHIWPOBKAa M T.I.) HE CHUMAeT C
DYKOBOZHUTENsT YUpeXIEHHS OTBETCTBEHHOCTH 332 CBOEBPEMEHHOE U
KaueCTBEHHOE PacCMOTpEeHHe 00pallleHui rpaXk1aH.

52. HempaBoMepHBIi OTKa3 B MPHEMe HJIH pacCMOTPEHUH OOpallleHUi rpaxiaaH,
HapyllleHHe CpPOKOB MM IOpSAKa HX PacCMOTPEHUs, NPHUHATHE 3aBEIOMO
HEOOOCHOBaHHOTO, HE3aKOHHOI'0 peIIeHMs, IIpecilelOBaHue TIpaxXJaH 3a
KPUTHUKY, MPEJOCTaBIIEHHE HEJIOCTOBEpHOU HH(OpMAIK JIHOO0 pasrialleHue
CBEIEHUH O YaCTHOM XXU3HU rpaxkiaHuHa (0e3 ero cornacus), a TakkKe ApyTrue
HapyLIeHHs 3aKOHOAATeNbCcTBA 00 OOpalleHUsIX TpakOaH BIEKYyT 3a COOOM
OTBETCTBEHHOCTh JIOJDKHOCTHBIX JIHMI[ B COOTBETCTBUU C 3aKOHOLATEIHECTBOM
Poccutickon @enepanuu.

3aKJII0YHTEIbHEIE I0JI0KEHUS

53. Hacrosmee IlonoxeHue pa3paboTaHO B COOTBETCTBHM C Y CTaBOM

YupexnaeHuss U BBOAUTCA B ACHCTBHE IIOCIE YTBEPKIACHUS PYKOBOILUTEIEM
YupexneHus.

54. W3meHeHuss B Hacrtosmiee [lojoXeHHe MOryT OBITh BHECEHBI IIpU
U3MEHEHHUH 3aKOHOATeNbCTBA B O0JACTH PacCMOTPEHHS OOpallleHHui Ipa)aaH
U IOPUANYECKUX JIHILL.
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BNVE

[Tpunoxxenue 2
KAPTOUYKA JIMYHOI'O ITPUEMA I'PAXKITAH

CBeILeHI/ISI O 3asgBHUTCIIC:

a

(bamMumnusi, ©Ms1, OTUYECTBO T'PaXKTaHHHA)

(TOYTOBBIM ajpec; aIpec MecTa >KHUTENbCTBA TIPAXKIAHMHA,
TenedoH)

Coneprkanue yCTHOTO OOpalleH s :

KOHTAaKTHBIH

Pe3yabTaT paccMOTpeHHs! YCTHOr0 00palieHnsl rpaskIaHuHa

1. JlaHO yCTHOE pa3bsiCHEHUE

2. ITpuHATO MUCBMEHHOE OOpallleHre ATl [Iepejaul Ha pacCMOTPEHHE

(10KHOCTB JIMIIA, MPOU3BOJUBLIETO TUYHBIN ITpreM) (TTOANHCh) (haMUIUA 1 HHULIAAIIBI)

Bx.Ne ot




